WHaveBuayanbHblit npeanpuHumatens OwmapuHa fliobosb BaneHTUHoBHa

YTBepxaACHO:
IIpuxa3s Ne8 ot 01,04.20

IIPABHJIA
BHYTPEHHEro TPYAOBOTO pacnopsaika jjig padloTHHKOB

1. O6mue nonoxkeHns

1.1. [lpapuna BHyTpeHHEro TPYZOBOIO paclopsika YupeXAEHHE - JOKaIbHbIH
HOPMATHBHBIH aKT YYpeXIEHHS, PErNIAMEHTHPYIOWMH B cOOTBeTCTBHM ¢ TpynoBBIM
xomekcoM Poccuiickoii deaepanuy, (¢ NOCHSAYIOIMME H3MEHEHUSIMH H JOMONHEHHIMH),
MOPAJOK 3aKTIOUEHHs, H3MEHEHHS B PAaCTOP:KEHHs TPYAOBOro J0T0BOPa, OCHOBHEIE MpaBa,
0043aHHOCTH ¥ OTBETCTBEHHOCTbL CTOPOH TPYROBOrO JOTOBOpa, pexXuM paboTel, BpeMs
OTIBIXa, NpUMEHERHs K pabOTHHKAM MeEp NCOUIPEHMS H AMCHHMIUIMHAPHBIX B3BICKAHHI, a
TaK € HHbIE BOIIPOCH] PeryIMpOBaHUS TPYAOBLIX OTHOLIEHHH B Y UPEXKACHUH.

1.2. TlpaBuna sBHyTpeHHEro TPYAOBOTO pacnopsaka (manee - [IpaBuna), mpH3BaHsbI
crnocoOCTBOBaTh YKPENNEHHIO TPYZOBOH INHCUHILIHHBL, YIy4IIEHHIO OpraHH3alHM TpYHa,
3(Q(hEeKTHBHOMY HCIONB30BaHHIO pabovero BpeMEHH, MOBBHILICHHIO KadecTBa paboT H
TIPOH3BOAMTENBHOCTH TpyJa pabOTHHKOB Y YpexICHH.

1.3. Tlpaga u 00s38HHOCTH pPaGOTHHKOB Y4PEXAEHHS KOHKPETH3UPYIOTCA B
JOMKHOCTHBIX HHCTPYKUHAX H GYHKIIHOHATBHBIX 0043aHHOCTAX paGOTHHKOB YUpexxaeHHUs.

2. Ilopaaok npuema, nepeBoa H yBOJAbHEHHS PaboTHHKOB

2.1 Tlpuem Ha pabory B YupexaeHHe NPOU3BOAMTCA HAa OCHOBAHHH TPYIOBOTO
JOTOBOpa, 3aKIIOYaeMOro Mexay paGOTHHKOM M OHPEKTOPOM YUpexAcHMs B
COOTBETCTBUY ¢ TpyaoBeM Koaekcom PD.

2.2, [lpu 3aK/moYeHHH TpYAOBOTO IOTOBOpA JIAIO, MOCTynaiomiee Ha pabory,
0043aHO [IPENOCTABUTH CAESAYIOUIME JOKYMEHTHI:

[ACIIOPT HWJIH HHOH AOKYMEHT, YAOCTOBEPAIOWMI IHYHOCTD;

— TPYHOBYIO KHHKKY M (WIH) CBENGHHS O TpYAOBOM JHedaTeNBHOCTH, 3a
HCKJIIOYEHHEM CIIy4YaeB, KOrJla TpyAOBOi NOTOROp 3aKJIIOMAeTcd BIEpBbie MM pabOTHHK
NOCTYAaeT Ha paboTy Ha YCIOBHAX COBMECTHTENBCTBA,

—~ CTpaxoBO€ CBHIETENBCTBO I'OCYJAPCTBEHHOTO MEHCHOHHOIO CTPAaXOBaHUS,

—  IOKYMEHThl BOHMHCKOTO yueTa - JUIA BOCHHOOOGA3ZAHHBIX H JIHII, MOJUIEXKAIINX
[IPU3BIBY H& BOCHHYIO clyk0y;

—  HokymeHT 00 oOpa3oBaHHM, O KBAMHHKALUKWK WIH HAJIHYHHM CHELUHANBHBIX
3HAHMI;

METULIMHCKOE 3aKiloueHHe (CIpaBKa) MO MTOraM IpeABAPHTENBHOTO
MEIUIHHCKOI0 OCMOTpA (B ClTyYasdX, KOra TaKOH OCMOTD ABNAETCA 00A3aTENbHBIM ),

— COpaBKy O HalH4Y¥H (OTCYTCTBHH) CyIMMOCTH H (unu) ¢axkrta yroaoBHOIO
npeciieOBanKs MO0 O NMPeKpallleHHH YIOJOBHOTO MPECICAOBAHHS 10 peaGHIHTHPYIOUIMM
OCHOBAaHHMAM, BHIAHHYI0 B MOpsAAKke H 0o (opMe, KOTOphle YCTAaHABIHBAIOTCA
(enepanbHEIM  OPraHoM HCIONHMTENBHOM BIACTH, OCYIMECTBIAIOMHM OYHKUHH IO
BLIpA0OTKE M peanu3allid roCyAapcTBEHHOH MOJNMTHKH M  HOPMATHBHO-TIPaBOBOMY



PEryNHPOBAHHIO B cepe BHYTPEHHUX €N, - NPH MOCTYIUIEHHH Ha paboTy, CBA3AHHYIO ¢
JEATEIBHOCTBIO, K OCYIIECTBIEHHIC KOTOpoil B coorBercTBHH ¢ TpyaoseiM Koxexcom
Poccuifckoit ®eaepanuy, HHbIM delepalbHBIM 3aKOHOM HE JOIyCKAIOTCA JIHIA, HMEIOLIHE
HJIA MMEBIIHE CYOUMOCTh, MOJBEPralolHecs MIM MOJABEPraBHIMECS  YTOJOBHOMY
npecnenoBatHHIo.

[Tpuem na paboTy 6e3 yka3aHHBIX JOKYMEHTOB HE IIPOM3BOIAMTCS.

B oTHZeneMBIX ciy4asx NpH mpHeMe Ha paloTy ¢ ydeToM e€ creHHpuKH H B
COOTBETCTBHH ¢ TpymoBbiM kozexcoM P®, wHpIMH dienepaNbHBEIMH 3aKOHAMH, yKa3aMH
[pesugenta P® w nocranosneHusmMu IlpaButensctBa PP moryt OwiTh 3aTpeboBanbl
TOMOJIHUTEBHEIE JOKYMEHTEI.

3anpemaercsa TpeboBaTh OT JiMlA, TOCTYNAOMEre Ha paboTy, HHBIE JOKYMEHTHI.
[IpenBapuTenbHBli  MEAHIHHCKHI  OCMOTP BHOBb  TNpPHHHMaeMBIX  pabOTHMKOB
OCYILLIECTRISETCA 32 CUET CpeAcTB paboToarens.

[Ipu npueme Ha paboty B YupexaeHHe, paDOTHHKAM MOXET YCTAHABJIHBATLCS
HCIIBITATEILHBI CPOK TPOJO/DKHTENBHOCTHIO A0 3-X MecALEeB, a g 3aMECTHTENei
PYKOBOJAHKTEIA — 10 6-TH MECALIEB, €CJIH HHOE HE YCTAHOBJIEHO (heNepaabHBIM 32aKOHOM.

IlpreM na pabotry odopmiusercd NPHKa3OM JAHPEKTOpa YUPEKAEHHA Ha
OCHOBaHHH 3aK/IIOYEHHOro TpyAoBoro gorosopa. [Ipukas o npueme Ha pabory obnsBngercs
paboTHHKY MO PacIIUCKY B TPEXJHEBHBIM CPOK €O AHA MOMIIHCAHHA TPYZOBOIC JIOTOBOpA.

2.3. Tlpu noctynnennd paboTHHKa Ha pabory B YupexaeHne paboTojaTeinb
o0sa3aH:

- O03HAaKOMHTb €r0 NOA POCNUCh ¢ HacToAm¥MH fIpaBunamMuM BHYTPEHHETO
TPYAOBOTO pacnopAaKa;

- O3HAKOMHUTEL €ro ¢ NopydyeHHoM paboToif, ycnoBusMH H ONJATOH TpyJa,
Pa3sbACHUTL PabOTHHKY €ro mpasa U O0A3aHHOCTH B COOTBETCTBHH C IMOJOXEHHEM O
CTPYKTYPHOM NOApa3ficNeHHH, B KOTOPoM OyJAeT oCyINEeCTBIATH CBOIO INEATENLHOCTH
pabOTHHMK, NOKHOCTHOH HHCTPYKUHMEH WIH KHBIMM JIOK&IBHHIMM HOPMATHBHBIMH
aKTaMH;

- MPOBECTH  HMHCTPYKTaK 10  TpaBHIaM  TeXHHKH  6e30macHoCTH,
NPOHM3BOACTBEHHOH CaHHUTApHH, MPOTHBOLIOXAPHOH OXpaHBI M APYTHMH IpaBHIAMH
OXpaHb TPYAa.

Ilpn 3akmoueHWH TPYZOBOrC AOTOBOpA BIIEPBEIE, TPYAOBas KHHMXXKa H CTPaXxoBOe
CBHIETENBCTBO  TOCYHApCTBEHHOIC  NEHCHOHHOTO  CTpaxoBaHHA  odopMisioTcs
paboTonaTeneM B 3NMEKTPOHHOM BHJE.

24.  Ha xaxnoro paboTuuka, npopaGoraBiiero B YupexaeHue CBbILIE NSTH
NHed, B ciyyae, ecny paGoTa Ui HETO SBJIAETCS OCHOBHOM, BeleTC TPYHOBas KHIKKA,

B TpymoByio KHHXKY BHOCATCA CBEASHHA O PabOTHHKe, BHITONHAEMON MM pabore,
NepeBoAiaX Ha HPYIyI0 IOCTOSHHYIO paboTy H o6 yBonpHeHMH paGOTHHKA, a TaKkKe
OCHOBRAHHM# NpPEeKpallleHKA TPYZOBOrO AOrOBOPa U CBEACHHS O HArpaXACHHAX 32 YCHEXH B
paGote. CBeieHHs O B3BICKAHHAX B TPYAOBYI0 KHIKKY HE BHOCATCS, 33 HCKIIOYEHHEM
CITyYaeB, KOTAA JUCUMITHHAPHBIM B3LICKAHHEM SIBJIACTCA YBOJILHEHHE.

2.5. Tlepesox paboTHHKa Ha Apyryio paboTy (NOJKHOCTB) B YUpEKICHHH, Ha

paboTy Kk npyromy paboTomaTtenio NpoM3BOANTCS B COOTBETCTBHH ¢ TpPYAOBEIM KOIEKCOM
PD.

2.6. PacropxeHHe M (MIH) OpeKpallleHHe TPYZOBOrO AOTOBOPa OCYILECTBIIAETCH
TOJBKO 1O OCHOBAHHAM, IIpeNyCMOTPeHHEIM TpynoBsM kogekcom PO.

2.7. TIleperon, PacTOpXEHME H (unu) npekpalieHne TPYAOBOTO
Horosopa odopMIIseTcs IpHKa30M IUPEKTopa YupexaeHus (JIMLa, €ro 3aMeHsIOEro).

2.8. [Tlpu npekpameHus TpyAOBOTO JOTOBOpa, paGoTomaTenb 0GA3aH BbLIATH
pabOTHHKY TPYIOBYIO KHHXKY B JIEHb €10 YBOJIbHEHHS (mocneqHui pabounii 1eHs) U (MnH)
CBENEHHA O TPYAOBOH IeATENRHOCTH 3a nepuon paborel y pabortomatens cnocobom,
YKa3aHHbIM B 3aiBNCHHH paboTHMKa (OyMakHOM HOCHTeENe, 3aBepeHHBIE HaUIeXKAlHM
obpasoM, uMmM B QopMmare 3N€KTPOHHOTO AOKYMEHTa, MNOMIHCAHHOTO YCHICHHOM
KBAUTHLIHPOBAHHOH 3/ME€KTPOHHOM MOANMCLIO), @ TaK K€ MO MNHCHMEHHOMY 3asBJIECHHIO



pabOTHHKA, KOITHH JOKYMEHTOB, CBA3aHHLIX ¢ paboToi.

2.9. Tlpm npexpalleHWH TpPYROBONO JOrOBOpa BHILIATA BCEX CYMM,
NPUYMTAIONHMXCA PaboOTHHKY oOT paboTomaresnsi, NPOH3BOAMTCA B JIeHb YBOJNBHCHHSA
paboTHHKA.

3. OcHoBHbIe NMpaBa H 00A3aHHOCTH PaGoTHHKA

3.1. Pa6oTHHK UMeET NpaBo Ha:

— 3aKNoYeHHe, H3MEHEHHE M PacTOPXEHHE TPYJOBOr0 AOrOBOpa B MOpAAKE H Ha
YCIOBHAX, KOTOphIE YCTaHOBIEHBl TpyHoBbIM KojekcoM P®, uHbIMH deaepalbHBIMU
3aKOHAMH;

~ MpeaocTaBiIcHHE eMy paboThl, 00YCIOBICHHOR TPYAOBBIM JOTOBOPOM;

— pafouee MecTo, COOTBEICTBYIOLIEE TOCYAApCTBEHHBIM  HOPMAaTHBHBIM
TpeGOBaHUAM OXpaHB! TPYJA H YCIOBHAM;

—  CBOEBPEMEHHYI® H B TNONHOM oOBeMe BBILIATY 3apaboTHOH IUTaTBI B
COOTBETCTBHM CO CBOei KBaTH(HKaLMe, CII0OXHOCTEBIO TPYAa, KOJHYECTBOM H KauyeCTBOM
BBINIOTHEHHOM paboThI;

— OTAbIX, ofecrneyuBaeMblif YCTAHOBNEHHEM HOPMANBLHON NPOJOMKHTENLHOCTH
pabouero BpeMEHH, COKpallCHHOro palbodero BpeMEHM IUIA OTACNBHBIX mpodeccuii u
KaTeropuii paboOTHHKOB, NPEIOCTABICHHEM €XCHEICHBHBIX BBIXOJAHBIX JHEH, Hepabouux
Npa3jHAYHBIX AHEH, ONIAYUBAEMBIX €KETOJJHBIX OTITYCKOB;

— MOJHYIO BOCTOBEPHYIO HHPOpMauuio o0 YCHOBHAX TpyHaa M TpeGoBaHMAX
OXpansl Tpyja Ha pabodem MecTe;

~  npotecCHOHATbLHYIO MOATOTOBKY, IEpPEeNoArOTOBKY M IOBBINIGHHE CBOel
xBanHpHKalMM B IOpAAKe, YCTaHOBAEHHOM TpynoBbM kKomekcoM P®, uHbIME
GbenepansHEIMH 33KOHAMH;

— obpeAHHEHME, BKIIOYAH NpaBO Ha CO3AAHHE MPOGECCHOHAIBHBIX COIO30B H
BCTYIJICHHE B KMX NS 3alMTEI CROMX TPYZAOBBIX NpaB, CBOOOL 1 3aKOHHBIX HHTEPECOB;

— y4YaCTHE B YOpPaBICHHH oOpraHusainueil B NpeAyCMOTPEHHBLIX TpyAOBBIM
xoJexcom PO, vebIMH (eepaTbHEIMH 3aKOHAMH;

—  3al[ATY CBOHX TPYJIOBBIX IpaB, CBOOOA M 3aKOHHBIX HMHTEPECOB BCEMH He
3alpeIEHHBIMH 3aKOHOM CrocoDaMu;

— Pa3’pelICcHHE HHAMBHAYAJIBHBIX H KOJUICKTHBHBIX TPYAOBBIX CHOPOB, BKJIIOYas
npaBo Ha 3a0acTOBKY, B NOpARKe, YCTAHOBNEHHOM TpymoBeiM kojmexcoM P®, uHBIMH
denepaJibHBIMH 3aKOHAMH;

— BO3MEHICHHE Bpeja, NMPHYHHEHHOTO PabGOTHHKY B CBA3H C HCIOJHEHHEM HM
TPYAOBBIX 00A3aHHOCTEH, H KOMIIEHCALHIO MOPAJIBHOTO Bpe/ia B MOPAJKE, YCTAHOBIEHHOM
TpynoseiM xofexcoM P®, uHpIMH deepalbHEIMHA 3aKOHAMH;

— obs3aTenpHOE CONHANBHOE CIPaxXOBaHHE B CHIy4asX, MPeAyCMOTPEHHBIX
(penepabHBIMH 3aKOHAMH.

Ha paGoTHHKa pacnpoCTpaHslOTCA ApYTHe NpaBa, MpeaycMOTpeHHnle TpynosbM
KojJiekcom P®, HHBIMHE defepallbHBIMH 3aKOHAMH.

3.2, PaborHux 06s3aH:

~ 10OpPOCOBECTHO HCIIONHATH CBOH TPYAOBBIE OGA3AHHOCTH, BO3JIOKEHHBIE HA
HEro TPYJAOBBIM JOTOBOPOM;

— cobMIoiaTh NpaBuia BHYTPEHHETO TPYAOBOIO PACTIOPAAKA;

~ cobnmoaaTk TpYAOBYIO MUCHHIAUHY;

BLITOJIHATE YCTAHOBJIEHHBIE HOPMEI TPY 1a;

— cobmoaaTs TpeGoBaHHA 110 OXpaHe TPyAa H ofecneueHHIo 6e30NaCHOCTH TPY A4,

— CO0MI0AaTE CAHUTAPHO-THTHEHHYECKHE HOPMBI;

— 6€pexHO OTHOCHTECA K HMYIUECTBY YUpEXAEHHS H APYrHX pabOTHHKOB,

~ He3aMeUTMTEAbHO coOOIMTE  AHUPEKTOPY VYupexaeRus, nmbo
HEMOCPEACTRCHHOMY PYKOBOAMTENO O BO3ZHHKHOBCHHH CHTYallHH, NPeACTaBlsIOIeH



YIpo3y JKH3HH U 300POBBIO MHOJEH, COXPaHHOCTH HMYIIECTBa paboToaarens;

— TPHHATH Mepbl K He3aMeIUIHTENLHOMY YCTPAaHCHHIO TNPHYHH H YCIOBHMA,
NpEenATCTBYIOMNX HIH 3aTpyaHMouuX paboTy (aBapHu, IpOCTOH H T.I.), H HEMENJICHHO
coobuark 06 ITOM HENOCPEACTBEHHOMY PYKOBOIMTENIO, JHPEKTOPY Y UpeICHHUS;

cojepxatk cBoe pabouee MecTo W oDopydoBaHHE B JO/DKHOM TMOPAAKE H
HCIIPaBHOM COCTOSIHHH, COONIOJAaTh YCTAHOBJICHHBIA MOPAOOK XpaHEHHWA MaTEPHAJBHBIX
1ieHHOCTEH ¥ JIOKYMEHTOB;

obsiagaTh BBICOKHMH MODAIbHBIMH KauyeCTBaMM, MPOABAAThL K KOJEraM
MaKCHMAIBHYIO BEXUIHBOCTE, BHUMAHKE, BEIIEPKKY, MPEAYCMOTPHTENBHOCTD H TEPIIEHHE.

Kpyr o0s3anHocTeif, KOTOpble BBIIONHSET KaxIeli paboTHHK 1O  CcBOEH
CNEUHAJLHOCTH, KBaNMOHKALMH H JO/KHOCTH, omnpenensercs KpanudukaunoHHbIM
CTIPAaBOYHHKOM JOJDKHOCTEH, INTATHBIM paclUCAHHEM, NOJDKHOCTHBIMH HHCTPYKUHMAMH H
HHCTPYKLUHAMH 10 NpodecCHIM, YTBEPKICHHBIMHA MPHKA30M AUPEKTOpa YupemaeHus.

4, OcHoBHbIE NIpaBa H 00A3aHHOCTH paboToaaTeNs

4.1. PaGoromarens HMEET PaBo:
3aK/I0YaTh, H3MEHATL H pacTopraTh TPYAOBHIE AOTOBOpHl ¢ pabOTHHKaMH B
NOpsIKE M Ha YCJIOBHAX, KOTOpHIE YCTAHOBJICHBI TpylnoBeM KoaekcoM PO, HHBIMH
tenepanbHBIMH 3aKOHAMM;

~ BECTH KOJUICKTHBHBIE IIEPETOBOPHI M 3aKIIFOUATh KOJUIEKTHBHEIE JOTOBODEI,
NOOUIPATH pabOTHHKOB 33 OOPOCOBECTHEIM H 3)EKTHBHBIN TPY I,

— TpeboBaTh OT pabOTHUKOB HCNOJIHEHHS HMH TPYHOBBIX 0OA3aHHOCTEH H
Oepe’HOro OTHOMIEHNA K HMYIHECTBY YUpeXICHHA M APYrHX paCoTHHMKOB, CODMIOAEHMS
NpaBKil BHYTPEHHETO TPYAOBOTO PaciopsaKa;

AOpHUBJICKATh PaOOTHUKOB K JUCIUIIIMHAPHON M MaTepPHANIbHOH OTBETCTBEHHOCTH
B MOpAJKE, YCTAHOBICHHOM TpynoBbIM KOAEKCOM, HMHBIMH (eAepaJbHBEIME 3aKOHAMH,
TIPUHHMATB JIOKaNbHEIC HOPMATHBHBIE AKThI;

— CO3/1aBaTh 0ObeAMHEHKS paboTomaTenell B LIeNIX peACTABUTENLCTBA H 3AIHTHI
CBOMX HHTEPECOB M BCTYNATH B HHX;

PaboTomatent umeer apyrue mnpasa, NpPeAOCTABIECHHBIE €MY AEHCTBYHOIUM
3aKoHOAATeNbCTBOM PO,

4.2. PaGotogatrems 06a3aH:

cobmonark Tpya0BOE 3aKOHONATENBCTBO M MHBIE HOPMATHBHBIE MPABOBBIE AKTHI,
CoIepKalllie HOPMBI TPYZIOBOIO IpaBa, JIOKAJAbHbIE HOPMATHBHBIE aKThl, TPYHOBHIE
JOTOBOPBI;

MpeIoCTaBIATL paboTHHKY paboTy, 00yCNIOBIEHHYIO TPYAOBBIM JOrOBOPOM;

L obecrieunpats O€30MACHOCTH W YCIOBHA TPYAa, COOTBETCTBYIOILHE

roCyAapCTBEHHBIM HOPMATHBHBIM TPeGOBAHUAM OXpaHBI TPYAA;

obecneynparh paGOTHHKOB 0GOpYNOBAHMEM, HHCTPYMEHTAMH, TEXHHUYECKOMH
AOKYMEHTalUeH H HHBIMH CPEACTBaMM, HEOOXOMHUMBIMH JUIA MCIIOJIHEHUSA MMH TPYIOBbIX
obs3aHHOCTE;

— obecneunBaTe pabGOTHMKAM pPaBHYIO OIUIATY 3a TPYJA DAaBHOH LEHHOCTH;
BLIINAYHBATE B IIONIHOM pasMeEpe NpHYHTAIONIyiocs paboTHHKaM 3apa0oTHYIO MIaTy B
CPOKH, yCTaHOBJE€HHbIC TpynoBEIM KomekcoM P®, mpaBunamMp BHYTPEHHETO TpPYAOGBOLO
pacnopsaaka, TpYAOBBIMH JoroBopaMu - 20 4Hcia M S yHclia CHEAYIOUIEro Mecana;

— TPEROCTAaBNATE TMPEICTABHTENSIM paOOTHHKOB MOJHYID H JIOCTOBEPHYIO
HH(OPMaUuIo, HeOGXOTUMYIO IS 3aKIIOYEHHs KOJUIGKTHBHOTO JOrOBOpA, COTJAINEHHs H
KOHTPOJIA 3@ HX BHINOAHEHHEM;

— CBOCBPCMCHHO BRHIIIOJHAT: NPEANHCAHUA TOCYNAPCTBEHHBIX HAN30PHBIX U
KOHTPONBHBIX OPraHOB, YIIaYHBaTh IITpadbl, HANOXKEHHEIE 3d HAPYIICHHE 3aKOHOB, HHBIX



HOPMAaTHBHBIX NPaBOBBIX aKTOB, COAEPKaIllHX HOPMBI TPYZIOBOIC Npasa;

PaccMaTpHBaTh ITPEIONEHUS COOTBETCTBYIOIIHX TNpo¢COIO3HBIX OPraHoOB,
HHbIX U30paHHBIX paOOTHHKaMH MpeAcTaBHTENEH O BHIABICHHBIX HapyIIEHHSAX 3aKOHOB H
HHBIX HOPMATHBHBIX NPABOBBIX aKTOB, COAEPKAIUIHX HOPMKI TPYAOBOTO MpaBa, MPHHUMATh
MEpPHl 1O HX YCTPaHEHHI0 H coo0aTh O MNPHHATBIX MEpaX YKa3aHHBIM OpraHaM H
NpeACTaBUTENIM;

— co3zaBaTh YCJIOBHS, obecneynBaiolue y4yacTHe pabOTHHKOB B YNpaBIEHHH
oprasM3anMeil B NpeAycMOTpeHHBIX TpynoBbIM KomekcoM P®, nHbIMH denepaibHbIMH
3aKOHAMH H KOJUIEKTHUBHBIM A0TOBOpPOM (popMax;

— obecneunBaTe OBITOBEIE HY)XIbl paOOTHUKOB, CBA3AHHEIE ¢ MCTIOJHEHHEM HMH
TPYAOBBIX 00A3aHHOCTEH;

— OCYIIECTBIATE 0043aTeNIbHOE COLMANTBHOE CTpaXOoBaHHE PpabOTHHKOB, B NOPSAIKE,
YCTaHOBIICHHOM (heepanbHBIMH 3aKOHAMH;

— BO3MELIATh Bpeld, NpHUWHEeHHBIH paboTHHKaM B CBA3M C HMCHOIHEHHEM HMH
TPYAOBBIX 00f3aHHOCTEH, a Takke KOMIEHCHMPOBATh MOpANBHBIA Bpex B MOpSAKe H Ha
YCIIOBUAX, KOTOPBIC YCTAHOBICHB TpyaoBeIM KogekcoMm P®, deaepanbHpIME 3aKOHaMH H
HHBIMM HOPMATHBHBIMU [IPAaBOBBIMH akTaMH Poccuiickoit Menepanuy;

— HCHONHATL HHBle OOA3aHHOCTH, NPEAYCMOTpPEeHHBIE TpyNOBBIM KOZEKCOM,
tdenepanbHEIMA 3aKOHAMHM ¥ HHBIMH HOPMATHBHBIMH NMPABOBBIMH aKTaMH, COHEPKAlUMH
HOPMBI TPYJOBOTO NMpaBa, TPYAOBBIMH JOTOBOPAMH,

5. Pa6o'ee BpeMsi H €ro HCNOJIL30BAHME, BpeMS OTABLIXA

B Y‘-lpe)lUIGHHSI YCTaHaBJIHMBAaETCA CIICAYIONICE BPpEMSA Ha4Yajla H OKOHYaHHA paGOTI:I, a TaK¥XKe
IEPEPRIBA INA OTABIXA H TTMTAHHS:

5.1. HomxHocTH © naTuaHeBHOH pabouelt Hemenedl ¢ ABYMS BBIXOJHBIMH JHAMH
(cy660Ta, BocKpeceHBe): AUPEKTOpP, 3aMECTHTENH NMPEKTOpa, CNaBHBIM Oyxranrtep, BexyuIMii
Oyxranrep, AENONPOU3BOAHTEND, BENYIMHHA JKOHOMHCT (10 OTOBOPHOM H MPETEH3MOHHOM
paboTe, IODHCKOHCYNBT, CHELMANHCT IO KaapaMm, HHCTPYKTOP 1[I0 THTHEHHYECKOMY
BOCIWTAHMIO, CTapHIMi HHCTPYKTOP-METOAMUCT, METOAMCT, paboudii M0 KOMILIEKCHOMY
00CILy )XKHBaHUIO 3AaHHH U COOPYKEHuUi, cliecapb-CAHTEXHHUK, BOAUTEIL ABTOMOOHIISA:

Hauano paGotsi Ilepepris OxkoHuaHue paboTH

[IpogomxHTensHoCTh pabodero BpeMeHH B HEJIENIO JKEHIIMHEI-36 YacoB

09:30 13:00 -14.00 [foHenenbHUK- YETBEPT
18.00;
[IsTHHUA 18.30

[IponomxuTenbHoCTs paboduero BpeMEHH B HeAEMIO My X4HHbI -40 yacos

09:00 13:00-14:00 IloHeneNbHUK- NATHHIA
18.00

5.2. Jlna neparoruyeckux pabOTHHKOB TIpEAYyCMATPMBAETCA COKpallleHHAS
NPONOKKUTENBHOCTE pabovero BpeMEHH, KOTOpas HE NOJDKHA NPeBHIIATh 36 4acoB B
HEJIENIO, YTO CBA3AHO C OCOOBIM XapaxTepoM HX TpyZa, TpeOYIOIEro 3HAYHTENBHOTO
UHTEJNEKTYalbHOrO H KHEPBHOIO HANPIKEHHUA.

3a uackl mpemonaBaTeNbCKOM  pabOTHI  CBEPX  YCTAHOBNEHHOM  HOPMEI
NPOH3BOAMTCS  NONOJIHMTENIEHAA OIUlaTa COOTBETCTBEHHO TMOJNy4YaeMOW CTaBKe B
YCTaHOBJICHHOM 3aKOHOAATENLCTEOM ITOPSAKE.

5.3. [IpOAOMKATENBHOCTS €XKEAHEBHOM pabOTHI, B TOM 4HCNE M BpeMs Hadana H
OKOHYaHKA pabOTHI H NepepbiBa Ui OTABIXa M MPUEMA TTHIIH, I OCTANBHBIX pabOTHHKOB
YupexaeHus, paboTalOlHX WECTHAHEBHYIO palouyio HEAemo ompenensercs rpadHKOM



paboThl, YTBEPXKIAAEMBIM JHPEKTOpPOM YupexJeHHs, COCTaBIIEHHBIM ¢ COOMIOAEHHEM
YCTaHOBJIEHHOH ITPOROIKHTENBHOCTH paboyero BpeMeHH 3a Heiemo (My>K4HHB! - 40 Jacos,
*KEHIIMHEI - 36 YacoB) MIIM APYroif OTYETHBII epHOA,.

Ceepxypounsle paboTel, Kkak [paBWIO, He JomyckaioTcsa. IIpuMeHeHue
CBEPXYPOUHBLIX paboT MOXKET NMPOU3BOAUTECA B MCKIIIOUHTEABHEIX CIIydasx M B Mpefenax,
NPenyCMOTPEHHBIX JISHCTBYIOIKM 38KOHOAATENBLCTBOM.,

B VupexaeHun ycTasaBNHBacTCd NOPAROK BeAEHHA CYMMHPOBAHHOTO Y4yeTa
paboyero BpemeHu A JHI, pabotarommx mno rpaguKy, OTIHYAIOLEMYCS OT
IIPOJOMKHTENBHOCTH paboThl yCTaHOBNEHHOMY II. 5.1, HacTosuux [IpaBui.

IIponOMKUTENBHOCTE YYETHOTO INepHoAa ANA JaHHOH KaTeropH pabOTHHKOB
COCTaBIAET OJAIMH KANCHAAPHBIA ro,.

54. B VupexneHWH HCNONB3YeTcs HEHOPMHUPOBAHHBIA pabouuii neHp -
0COOBIH pexxuM paboThl, B COOTBETCTBHM C KOTOPBIM PabOTHHKHM MOTYT IO PACIIOPAKEHHIO
paboToaTens npu HeoOXOAMMOCTH SMH30OAMYECKH NMPHBICKATHCA K BHHIONHCHHIO CBOHX
TPYJAOBBIX (YHKIOUH 3a NpeaenaMd YCTaHOBACHHOH JUIS HHX HPOAOIKHTENHLHOCTH
pabouero BpeMeHH.

5.5. TpyZoBbIM 3aKOHOHNATENBECTBOM TaKXe YCTAHABAMBAKOTCH Hepaboume
npasnauyHeie OHA. [lpu coBnaneHWH BRIXOAHOTO H Hepabowero mNpasOHHYHOIO IHE,
BBIXONHOH ACHB MEPEHOCHTCH HA CICAYIOIHI Tocae npasaHuyioro pabouero aus. B memsax
palHOHANIBHOIG HCHONB30BaHHA PAbOTHHKAMH BBIXOZHBIX W HepaDOYHX MNpa3gHHYHEIX
nuedi IlpaputesnscrBo Pocchiickoit ®enepanuy Bnpase NepeHOCHTH BHIXOOHEIE IHH H Ha
Apyrue anu. [lpogomkurencHOCcTE paGouero HHA WJIH CMEHB HENOCPEACTBEHHO
NpeIIeCTBYIOMEMY HepaboueMy Ipa3qHHYHOMY JHIO, YMEHBIIAETCS Ha OJMH Yac.

5.6. 3anpemaercsa B paGoyee BpeMs:

— OTBAEKATH PaGOTHHKOB OT BHITMICIHEHHS MX HENIOCPEACTBEHHOM paboThI,
BHI3EIBATH HJIH CHHMATh HX C paboTHI A1A BEIMONHEHHS OOIIECTBEHHBIX OOsM3aHHOCTEH H
NpOBEJICHUS pA3IMYHOIO poAa MEPONMPHATHH, HE CBA3AHHBIX C MPOH3BOACTBEHHOH
IeATeNbHOCTHIO;

— CO3bIBaTh COOpaHKs, 3aceaHus, COBEIIAHHA MO OOIECTBEHHBIM J€NaM.

5.7. [Ipupneyenne paGoTHHKOB YUpekKIEHHS K CBEPXYPO4HBIM pafortam, B
BBIXOAHBIE H Mpa3gHUYHBIE JHH, NMPOH3BOJUTCA B MOPANKE, YCTAHOBIEHHOM TpyIoBBIM
xoznekcoM Poccuiickoif denepannn Ha OCHOBaHHM MpHKa3a pabotoaarens. Onnara Tpyna B
BBIXOZHBIC H NPa3/IHHYHBIE JHH OCYLIECTBIMIETCA C YYETOM HAYHCIICHHA eXeMeCAYHOM
IIPEMUH.

[IponomKxHTENEHOCTE €XErOOHBIX OCHOBHBIX M HOMOJHHTENLHEIX OMIAYHBAEMEIX
OTIIYCKOB pa0OTHHKOB HCUMCIISETCA B KaleHAapHbIX AHaAX, HepaGouue nmpasgHHYHbIE THH,
NIPHXOJSIHECA HA MEPHOA €XKETOAHOTO0 OCHOBHOTO HWJIH €XKETrOJHOIrO IOMOJHHTENLHOTO
OIIIaYMBAEMOTr0 OTITYCKa, B YHMCIIO KaJICHXAPHBIX JHEH OTIYCKa HE BKIIIOYAKOTC.

OuepeHOCT, MPENOCTABMAEHHA OMAAYHBAEMBIX OTIYCKOB omnpenensercs
€KEroJHO B COOTBETCTBMH C Tpad)MKOM OTIIYCKOB, YTBEpXJAaeMbIX paforozareseM He
NOo3[HEE, YeM 3a [BE HEJENH [0 HACTYIUICHHA CJEAYIOMETO KameHAAPHOTO roja M
YCTaHaBNMBACTCA C YYETOM MHTEpecOB pPabOTHHKOB, HeOOXOAMMOCTH obecneuyeHus
HOpManbHOro xoma paloTel YupexaeHus H GHaronpusTHBIX yCIOBHH Ui OTABIXA
paboTHHKOB.

O BpeMeHu Hayaja OTIMycKa PaGOTHHK MOJDKEH OBITh M3BEINEH MOJ POCIHCh HE
no3aHee, 4eM 3a ABE HEASNH J0 ero Havana. OmnaTta OTIycKa MPOH3BOAMTCA HE MO3LHEE,
YeM 3a TPH JIHA 10 €T0 Havasa.

Ilo cornamenuro Mexxy paGoTHHKOM U paboTONATENEM €XKETONHBII OMIauNBaeMBbIil
OTILyCK MOXeT OBITh pa3jieied Ha yacTH. [Ipu 5ToM XoTa 661 0Ha M3 YacTelt 3TOro OTIycKa
IOJKHA OBITh He MeHee 28 KaneHIapHbIX JIHEH.

Ot3biB  paGoTHHKa M3 OTmycka [ONMYCKaeTcas TOMBKO C €ro  corjacHs.
Heucnons3osannas, B CBA3M C THM 4acTh OTIyCKa NPH HAIHYHH CPEICTB B GIOMKeTE,
MOXET ObITH KOMIIEHCHPOBAHA, G0 A0MKHA GBITE MpenoCcTaBNeHa MO BEIOOpPY paboTHMKA
B ynOOHOe N1 HEro BpeMs B TeYEHHE TEKYLIEro paGouero rofa WM NMPHCOEAMHERA K



OTHYCKY 3a cnenyiomnii paGoumit rox. Ilo cemeitnsmM obcroATenscTBamM M APYTHM
YBaXKHTENBHBIM [PUYMHAM PAaGOTHHKY 110 €r0 MUCHMEHHOMY 3asBJICHHIO MOXKET OBbITh
npeAocTaBiieH OTHycK 6e3 coxpaHeHHs 3apaboTHOH MIAThl, MPOAOKHTENEHOCTE KOTOPOTO
ompegnenseTcs N0 COrNIAlIEHHIO Mexay paboTHukoM H pabotomatenem. B ciyuae
KatacTpodbl NPHPOIHOIO HIIM TEXHOFEHHOTO XapaKTepa, IIPOH3BOJCTBCHHOH aBapHu,
HECYAaCTHOTO CiIydasi Ha TIPOM3BOACTBE, IOKapa, HABOJHEHHSA, 3EMIICTPACEHHSA, IMHAEMHH
HIIH 5MH300THH H B JIIOOLIX HCKITIOUHTENBHBIX C/TyYasx, CTABAIIHX IO YIpo3y JKH3Hb HIH
HOpPMAaNbHEIE XH3HEHHBIE YCIOBHSA BCETO HaceJIeHHs HITH €ro 4acTH, paboTHHK MoxeT ObITh
BPEMEHHO IiepeBefieH MO HHHLHATHBe paboTojaTens Ha MUCTAHIMOHHYIO paboTy Ha
NEPHOJT HAJIMYHA YKa3aHHBIX OOCTOATEALCTB (CITy4daes).

6. Jucoumanna Tpyaa

6.1. TToompenus 3a ycnexu B Tpyae

6.1.1. 3a  nobpocoBecTHOE  HCMOJHEHHE  TPYHOBBIX  OOS3aHHOCTEH,
NIPONOKHTEIBHYI0 H Oe3ynpedHylo paboTy ¥ ApYrHe YCHEXH B TpyAe NpPHMEHSIOTCH
CIeAYIOUHE MePHI NOOIIPEHUS padOTHHKOB YUPEKICHHA:

00BsABACHHE OArOIapHOCTH,
BblAYa NPEMHH;
HArpaKIeHHE LEHHBIM MTOAAPKOM.
TToompeHns OGBABNAIOTCA MPHKA30M JMPEKTOpa YUPEKIEHHA, AOBOAATCA 10
CBEZieHHst KOJUIEKTHBA M 3aHOCATCA B TPYAOBYIO KHHXKY pabOTHHKA.
6.1.2. 3a Bbmaommecs AOCTHXEHHS B Tpyle pabOTHHKH MOrYT ObiTh
MPEACTABNICHE] M K HHBIM HArpajaM.
6.1.3. J[lonyckaercs enMHOBpEMEHHOE NpPHMEHEHHE K DPAGOTHHKY HECKOJIBKMX
MOOLIpeHHH,
6.1.4. 3a ocoGeie TpyaoBble 3aciyrH mepel OOIIECTBOM K TOCYAapCTBOM
pabOTHHKM MOTYT GBITH IIPEACTABIEHB K TOCYAaPCTBEHHBIM HArpanaM.
6.2 OTBeTCTBEHHOCTS 3a HAPYIIEHHE TPYAOBOH AMCIHILIMHEL,

6.2.1. 3a cosepuieHHe AMCLMIIMHAPHOTO MPOCTYNKA, TO €CTh HEBLIIONHEHWE
WK HEHaJJie)Kalllee BHINOJIHEHHEe pabOTHHUKOM MO €ro BHHE BO3JOKEHHBIX HA HErO
TPYAOBBLIX OOS3aHHOCTEH, AUpeKTOp YUpEeXJCHUA MMEST IPaBO IPHMEHHTH CIETYKOLIHE
IOHUCHHIUIHHAPHBIE B3BICKAHHMS:
- 3aMeYaHKe;
— BBI'OBOD;
— YBOJIBHEHHE IO COOTBETCTBYFOIMM OCHOBAHHSAM.

6.2.2. Jlo npuMeHeHHs MUCUMIUIMHAPHOIO B3BICKAHHA paGOTOAATENh JOJDKEH
3aTpeGOBaTh ¢ pabOTHHKA NMHUCEMEHHOE OOBACHEHME. EC/MM Mo ucTeYeHHMH ABYX paGouHX
IOHeH yKasaHHOE O0OBACHEHHE paOOTHHKOM HE MPeICTaBlIeHO, TO COCTAB/IAETCA
coOTBeTCTBYIOIMH akT, He mnpemocraBnenwe paGoTHHWKOM OOBACHEHHS HE SABIIAETCH
NPENATCTBHEM 11 IPHMEHEHHA JHCIMITMHAPHOIO B3bICKAHHS.

6.2.3. JlucumnnnnapHoe B3BICKAHHE NPUMEHAETCA HE MO3AHEE OIHOTO MECALE CO
AHs OOHApyKeHHs MOCTYIKA, HE CUMTas BPEMEHH Gone3nn paboTHHKA, TpeObiBaHHA €ro B
OTIIyCKE, @ TAKXE BPEMEHH, HeOOXOAMMOr0 Ha y4yeT MHEHHS NpeICTABHTENLHOrO OpraHa
paboTHHKOB.

HucuunmmnaapHoe B3rICKaHHE HEe MOXET OBITh MPHMEHEHC MO3AHEE LIECTH MECSIEB
CO JHS COBEpLUCHHA MPOCTYNKa, & MO pe3y/NbTaTaM PEBH3HH, NMPOBEPKH (HHAHCOBO-
XO3SHCTBEHHOM JEATENEHOCTH HIIH ay JUTOPCKOM IIPOBEPKH — NMO3AHEE ABYX NET CO [IHA €T0
CoBepUICHHsA. B yxazaHHble CPOKM HE BKITIOYAETCHA BPEMA IIPOH3BOICTBA IO YIOAOBHOMY
neny.

6.2.4. 3a xaxaplii AMCIMIVIEHAPHEIA MOCTYIOK MOXeT GbITh [IPHMEHEHO TOJILKO



OOHO MOHCUKIUIHHapHOe  B3bicKaHue. Ilpukaz  paboromarens O  nNpHUMeHEHUH
JMCLMIIMHAPHOTO B3BICKaHHA 0oOBABNACTCS pabOTHHKY IOA PaclHCKy B TEYEHHE TpeX
paounx aHed Co AHA €ro U3AaHHA, HE CUUTas BPEMEHH OTCYTCTBHA paGoTHHKA HA pabore.
Ecnu paboTHHK OTKa3ajics O3HAKOMHTHCH € YKa3aHHEIM IIPHKAa30M MOJ POCIHCh, TO
COCTaBIISIETCH COOTBETCTBYIOLIHH aKT.

6.2.5. PykoBomHTENs YUPEKACHHS MOXET, YYHTHIBAA BCe OOCTOATENBCTRA fleNa,
He HalaraTh B3bICKaHHA Ha paGOTHMKA, a OTPaHMYMTBCH Gecefoif C HUM HIH YCTHBIM
3aMEYaHHEM.

6.2.6. Ecnu B TeueHHe roAa o IHA NPHMEHEHHS NHCUHINIHHADHOTO B3BICKAHHSA
paboTHHK He 6yAeT MOABEPrHYT HOBOMY AMCLHIIMHAPHOMY B3BICKAHHIO, TO OH CUHTAETCS
HE UMEIOILUM IUCUMIIMHAPHOTO B3bICKAHHS.

6.2.7. PykoBonuTens YupexmeHHA A0 HCTEUEHHS rofa co JHA NpPHMEHEHHS
AMCUMIUVIHHAPHOTO B3bICKAHMS HMEET MPaBO CHATH €ro ¢ paboTHHKa MO COOCTBEHHOM
HHHLIMATHBE, pockhe caMoro pabOTHHKA, WITH NPEACTABHTENBHOIO Oprana paGoOTHHKOB.

6.2.8. B TeuenHe AeiicTBHA AMCUMIUIAHADHOTO B3BICKAHHS MEpHI MOOLIPEHHA K
paGOTHHKY HE MPUMEHSIOTCS.



